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1. OBIIUE IT1OJIOXEHUA

1.1.  Hacrosiee nojgoXeHUe onpeeiseT Ha3HaueHue, 1eNd, 3a1a4u, QyHKIUHU,
npaBa, OTBETCTBEHHOCTh U OCHOBBI JACSITEILHOCTU OyXTaaTepuu.

1.2.  Byxranrepus sIBISE€TCS CaMOCTOSITEIbHBIM CTPYKTYPHBIM MOApA3/IeICHUEM
PenurnosHoil opraHu3andd — JyXOBHOM OOpa30BaTENbHOW OPraHU3alMU BBICHIETO
oOpazoBanusi «KonoMeHckasi IyxoBHas ceMuHapus» MockoBckoil emapxum Pycckoit
ITpaBocnaBHoil llepkBu (nanee - CemuHapusi) U NMOAYMHSETCA HEMOCPEICTBEHHO €€
PYKOBOJUTEITIO.

1.3. B cBoeli nesATENbHOCTH OyXraiatepusi pPyKOBOACTBYETCS JEHCTBYIOIIUM
3aKoHOAAaTeNbCTBOM Poccuiickoit ®enepaunyd, HOPMATHUBHO-IIPABOBBIMM aKTaMU H
METOJAMYECKUMHU  MaTepuajaMu,  paclHpoCTPaHSIOMIMMHCI  HA  JIEITEIbHOCTh
Oyxraiarepuu, Y CTaBOM CEMUHApUH U HacTosuM [lonoxxeHuem.

1.4.  JledATenbHOCTh OyXrajaTE€pUH OCYIIECTBIIAETCS HAa OCHOBE TEKYILEro U
IIEPCIEKTUBHOIO IUJIAHUPOBAHMS, COYETAHMSI E€IUHOHAYAJIWs B PEIICHUU BOIPOCOB
CIIy’KEOHOW JESITENIbHOCTH M KOJUIETHAIBHOCTU MPU MX OOCYKJIEHHUHU, MEPCOHATBHOU
OTBETCTBEHHOCTH DPAOOTHHUKOB 3a HAJJIEKalee HCIOJIHEHUE BO3JIOKEHHBIX Ha HUX
JOJKHOCTHBIX 00S3aHHOCTEW U OTAEIbHBIX MOPYUYEHUH TJIaBHOTO OyXrairepa.

1.5. byxraareputo Bo3riaBiseT OyxraiaTep, Ha JODKHOCTbH  KOTOPOTO
Ha3HAYaeTCs JIMIO, UMEIOIIee CTaX OyXranrepcko-(pMHAHCOBOW pabOTHl HE MeHee 3
JIET.

1.6. Oyxrantep:

- Opranusyer pa0OTy IO IOCTAHOBKE U BEJIEHUIO OyXraJTepcKoro yyera
CemuHapuyd B ILENSIX MOJYyYEHHS] 3aMHTEPECOBAHHBIMU BHYTPEHHUMU M BHEIIHUMH
MOJIb30BATESIMM  TOJIHOM W JIOCTOBEpHOW HHPOpMAMKM O €€ (PUHAHCOBO-
X035IMCTBEHHOM AESTENBbHOCTU U (DMHAHCOBOM MOJIOKEHUHU.

- @opMHUpYET B COOTBETCTBHM C 3aKOHOJATEIbCTBOM O OYXTaJdTepCKOM YYeTe
VYETHYIO TIOJUTUKY HMCXOAS W3 CHeUU(UKH YCIOBUW JEATEIbHOCTH CEMUHAPUH,
MO3BOJIAIONIYI0 CBOEBPEMEHHO MOJIy4YaThb MH(OpPMAIMIO AJs TUIAaHWPOBAHUA, aHAIN3a,
KOHTPOJIsI, OLIEHKM (UHAHCOBOIO TMOJOXKEHUS U  Pe3yJbTaTOB JACSITENbHOCTU
CemuHapuu.

- Bosrnasnsger paboTy: 1Mo MOATOTOBKE U YTBEPKIACHUIO pabOYero riaHa CYeTOB
OyXrajaTepckoro ydera, COAEp Kallero CHHTETUYECKHE M aHaJUTHYeCKHue cuera, (Gopm
MEPBUYHBIX YYETHBIX JOKYMEHTOB, MPUMEHSEMbIX i1 OQOPMIICHUS XO3AUCTBEHHBIX
omepanuii, ¢GopM BHYTPEHHEH OYXTaJITEPCKOW OTYETHOCTH;, JOKYMEHTAILHOMY
MOATBEPKICHUIO MX HAJUYMsI, COCTOSHUS W OIICHKU; [0 OpraHU3allMd CHUCTEMBbI
BHYTPEHHEr0 KOHTPOJS 3a MPaBUIBHOCTBIO O(OpPMIIEHHUS XO3SHCTBEHHBIX OIEparuii,
COOJIIOJICHUEM TOpsiIKa JIOKYMEHTOOOOpOTa, TEXHOJOTUU OOpabOTKH  Yy4YETHOU
nH(GOPMALIMU U €€ 3alUThl OT HECAHKIIMOHUPOBAHHOTO JJOCTYTIA.



- PykoBoaut ¢opMupoBanreM MHPOPMAIIMOHHON CUCTEMBI OyXTaJITepCKOTo yueTra
U OTYETHOCTH B COOTBETCTBHUM C TpeOOBaHUAMH OyXTaJlTEPCKOTO, HAJIOTOBOTO,
CTaTHUCTUYECKOTO U  YIPABJICHYECKOTO ydeTa, OOECleunBaeT MpeAoCTaBICHHE
HE0OX0IUMOM OyXralTepckoi HH(GOpPMAIIMU BHYTPEHHUM U BHEITHUM I0JIb30BATEISIM.

- O0ecrneunBaeT CBOEBPEMEHHOE U TOYHOE OTPaKEHHE Ha CYeTax OyXraaTepcKoro
yueTa X035UCTBEHHBIX Olepaluii, IBMKEHHUS aKTUBOB, BHITTOJIHEHHS 0053aTENIbCTB.

- O0ecrneunBaeT KOHTPOJIb 3a COOJIOACHHEM TMOpsAIKa OPOPMIICHHUS MEPBUYHBIX
YUETHBIX IOKYMEHTOB.

- OOecrieunBaeT: CBOEBPEMEHHOE TIEPEUUCICHHE HAJIOTOB HW  COOpPOB B
benepalibHbIN, PETHOHAIBHBIA M MECTHBIM OIOJKEThI, CTPAXOBbIX B3HOCOB B
roCy/lapCTBEHHBIC BHEOIO/UKETHBIE COLMajIbHbIe (OHIBI, IJIaTeXKEH B KpeIUTHBIC
OpraHM3aliM, KOHTPOJIb 3a pacxoj0BaHuMEM (OHIa OIIaThl Tpyna, OpraHu3alued u
MPAaBIJIBHOCTHIO PAacyeToB MO OIUIaTe Tpyaa paOOTHHUKOB, TMOPSIKOM BEACHUS
OyXrajaTepckoro y4era U OTYETHOCTH.

- O0ecrieunBaeT COCTaBJIIEHHME OTYETa OO0 WCIIOJHEHHU OIOMKETOB HIECHEKHBIX
CPEICTB W CMET PAacXoll0B, IOJATOTOBKY HEOOXOAUMOW OyXrajaTepckod u
CTAaTHUCTUYECKOM OTYETHOCTH, MPEJCTABICHHE WX B YCTAHOBJICHHOM TOPSAKE B
COOTBETCTBYIOILIE OPTaHbl.

1.7. B nepuoa OTCYTCTBHS TJJaBHOTO OyXrajirepa €ro 0OsI3aHHOCTH HCIOJIHSAET
Ha3HAYCHHBIN IPUKA30M PEKTOPA IPYroil pabOTHHK.

1.8 Byxrantepus OCYyIIECTBISIET CBOIO JACSITEILHOCTh BO B3aUMOJICHCTBUHU C
IPYTUMHU CIIy’)K0aMH M CTPYKTYpHBIMU TojapazjaeneHusmMu CeMUHapuHu, a TakkKe B
npeseaax CBOe KOMITETEHIIMN CO CTOPOHHUMH OPTaHU3AIUSIMH.

2. OCHOBHBIE 3ATIAYM bYXT'AJITEPUN

2.1. ®opmMupoBaHuE TOJHONW W JOCTOBEpHON HWHGMOpPMAIMU O ACATEIHHOCTU
CEMUHApUM U €€ UMYIIECTBEHHOM IIOJIOKEHUU, HEOOXOAUMOW MOJIb30BaTENISIM
OyXTalTepCKONW OTYETHOCTH - PYKOBOAUTENSAM, YUPEAUTENSIM, YYaCTHHUKAM U
coOcTBeHHMKaM wuMmyliecTBa CeMUHapuu, a Tak)Ke BHEIUIHUM - HWHBECTOpaM,
KpeIuTOpaM U JPYTUM TOJI30BATENIIM OyXTraaTepCKON OTYETHOCTH;

2.2. OGecneuenue uH(oOpManuend, HEOOXOAUMOW BHYTPEHHUM U BHEUIHUM
MOJIB30BATENISIM ~ OyXTajdTepCKOW OTYETHOCTH JIJIi  KOHTPOJIS 32 COONIOJCHUEM
3akoHozarenbCcTBa Poccuiickon ®denepauuu NOpu  OCYLIECTBIEHUM OpraHU3aluen
XO3SUCTBEHHBIX OMNEpaii U WX 1eecO00pPa3HOCThI0, HAIMYUEM U JABUKCHUEM
MMYIIECTBA M  00s3aTENIbCTB, MKCMOJb30BAHUEM MaTepHaNbHBIX, TPYJIOBBIX U
(hMHAHCOBBIX PECYPCOB B COOTBETCTBHUH C YTBEPKJIECHHBIMU HOPMaMH, HOpPMaTUBAMH U
CMETaMHu;



2.3. IlpenorBpamieHue  OTPULATEIbHBIX  PE3YJbTATOB  XO3SIMCTBEHHOMU
nesitenbHocTh  CeMHUHApUM W BBISBICHHE  BHYTPUXO3SWCTBEHHBIX  PE3EPBOB
oOecrnieueHus ee GUHAHCOBOM YCTOMUMBOCTH.

3. OCHOBHbLIE ®YHKINU BY XT"AJITEPUN

3.1. ®opmupoBaHUe YYETHON MOJIUTUKA B COOTBETCTBUH C 3aKOHOAATEIHCTBOM O
OyXTaJITepCKOM y4eTe M HCXOId M3 CTPYKTYpbl U OCOOCHHOCTEW NeSITeIbHOCTH
CeMuHnapuu, He0OOXOUMOCTH OOecrieueHus ero (PMHAHCOBOM YCTOMUNBOCTH;

3.2. Pabora 1m0 TOATOTOBKE MW TMPUHATHIO pabouyero IulaHa CcYETOB, (HopM
MEPBUYHBIX YYETHBIX JIOKYMEHTOB, MPUMEHSIEMBIX A O(QOPMIICHHS XO3SIMCTBEHHBIX
oTieparuii, Mo KOTOPbIM HE MPEAYCMOTPEHBI TUIIOBBIE (POPMBI;

3.3. Pa3pabotka popm TOKyMEHTOB BHyTpEHHEH OyXraiTepcKoil OTYETHOCTH;

3.4. KoHTpo:b 3a IpoBeIeHNEM XO3SIMCTBEHHBIX ONeparuii;

3.5. ObecnieueHne COOMIOACHUS TEXHOJOTUM OO0pabOTKH OyXTranTepcKoin
MH(pOpMaLIMU U MOPsiIKa TOKyMEHTO000pOTa,;

3.6. ®opMupoBaHrE U CBOEBPEMEHHOE MPEOCTABICHUE MTOJHON M JTOCTOBEPHOM
Oyxraiarepckoil uHpopmauuum o JgesTenbHOCTH CeMHHapuH, €€ HMYLIECTBEHHOIO
MOJIO’KEHUS, T0X0AaX U pacxojax;

3.7. Pa3paboTka 1 OCylIECTBIEHUE MEPONIPUITUIA, HAIIPABJICHHBIX HA YKPEIUICHUE
(MHAHCOBOW AMCIUILIINHBL

3.8. Vuer wumymecTtBa, 00s3aTEILCTB W  XO3SJWCTBEHHBIX  OIEpaIlUi,
MOCTYNAIOIINX OCHOBHBIX CPEACTB, TOBAPHO-MATePUATBHBIX IIEHHOCTEH W JIEHEKHBIX
CPEICTB;

3.9. CBoeBpeMEHHOE OTpaXE€HHE Ha CYeTax OyXTalnTepCKOro ydeTa OIeparivid,
CBSI3aHHBIX C JIBMJKEHHEM OCHOBHBIX CPEJCTB, TOBAPHO-MAaTE€PHUAIBHBIX LEHHOCTEN U
JICHE)KHBIX CPEJICTB;

3.10. CBoeBpemMeHHOE U MPaBUWIbHOE OPOPMIICHUE TOKYMEHTOB;

3.11. OGecneuenue pacueToB Mo 3apabOTHOM IJIaTe;

3.12. TlpaBwibHOE HAYUCICHHUE U TEPEUYMCICHHWE HAJIOrOB U CcOOpOB B
(dbenepanbHbIii, PETMOHAIBHBIA M MECTHBIM OIOJKETHI, CTPaxOBBIX B3HOCOB B
roCyJapCTBEHHBIC BHEOIOKETHBIE COIMANbHBIE (OHABI, TUTaTe)Ked B OaHKOBCKHUE
YUPEXKICHUS;

3.13. VYyacte B TPOBEACHHM HSKOHOMHUYECKOTO aHaIM3a XO3SMCTBEHHO-
(UHAHCOBOM JEATEIPHOCTH CEMHUHApUU TIO0 JaHHBIM OyXrajaTepcKkoro ydera u
OTYETHOCTH B IICJIAX BBISBIICHUS BHYTPUXO3SHCTBEHHBIX PE3EPBOB, YCTPAHEHUS MOTEPh
Y HeMPOMU3BOICTBEHHBIX 3aTparT;

3.14. IlpunsAtue Mep 0O MPEAYNPEKICHUIO HEAOCTady, HE3AKOHHOTO
pacxoJ0BaHusl JEHEKHBIX CPEACTB M TOBAPHO-MaTEPUATBHBIX IIEHHOCTEH, HApyIIEHUIN
(hMHAHCOBOTO U XO35MUCTBEHHOI'O 3aKOHOIATEIbCTBA;



3.15. Obecneuenne crpororo coOmOAeHUs (PUHAHCOBOM  JTUCIUILIMHBL,
3aKOHHOCTH CIHCAaHHSA CO CYETOB OyXTaJITepCKOro ydeTa HEAOoCTad, IeOMTOPCKOU
3aJJ0JDKEHHOCTH W JPYTHX TMOTEepPb, COXPAHHOCTH OYXTaldTepCKUX JOKYMEHTOB,
oopMIICHHUS U CIaYl X B YCTAHOBJICHHOM TIOPSIKE B apXUB;

3.16. CocraBienue OanaHca W ONEPATHBHBIX CBOJHBIX OTUETOB O JOXOAAaX M
pacxomax CpeacTB, JPYro OyXraaTepCcKod ©  CTaTUCTUYECKOW OTYETHOCTH,
MPEIOCTABIIEHUE X B YCTAHOBJICHHOM MOPSIIKE B COOTBETCTBYIOIIUE OPTaHbl;

3.17. PaccMoTpeHume u moAMHCaHWE OYXTajJITepoM JOKYMEHTOB, CIyKallluX
OCHOBaHUEM MJIs MPUEMKU W BbIIAYU JCHEKHBIX CPEJICTB U TOBapHO-MaTepUATBHBIX
IICHHOCTECH;

3.18. PaccmoTpenne u BU3HMPOBAaHHE OyXTajaTepOM JTOTOBOPOB U COTJIAIICHUM,
3aKJII0YAEMBIX OpraHU3alMe Ha TOJYYEHHE WJIM OTIYCK TOBapHO-MaTepUaTbHBIX
[IEHHOCTEH M Ha BBIMIOJIHEHWE PadOT U YCIYT, U TaKXkKe MPUKA30B U PacCHOPsHKEHUN 00
YCTaHOBJIEHMH PAaOOTHUKAM JOJKHOCTHBIX OKJIa/J0B, HaJ0aBOK K 3apabOTHOMW Ijiare,
MOJIO’KEHUH O TPEeMHUPOBAHUH U T.II.

4. ITPABA BYXT'AJITEPUUA

PaboTHuKM OyXranTepuu UMEIOT MPaBo:

4.1. TpeboBaTh OT PYKOBOAUTENEH CTPYKTYpPHBIX nojpa3zzaeneHuil CeMuHapuu u
OTIENBHBIX  CHCIHATUCTOB TPUHATHS MeEp, HAMpaBJICHHBIX HAa  TOBBIIICHHUE
3¢ (HEeKTUBHOCTH HCIIONB30BAHMS CPEICTB, O0ECIIEYeHNE COXPAHHOCTH COOCTBEHHOCTH
CEeMHUHapuu, oOecreueHue NpaBUIbHON OpraHu3aliy OyXrajJTepcKoro yuera;

4.2. BHocuTh TpemIokKeHHs pPYKoBOACTBY CeMHHApUU O TPUBICYCHUH K
MaTepuaTbHOU U TUCIUTIMHAPHONW OTBETCTBEHHOCTH JOJIKHOCTHBIX JIUI[ MPEATPUITHS
0 pe3yJibTaTaM MPOBEPOK;

4.3. He mpuHUMAaTh K UCTIOJHEHUIO U O(OPMIICHUIO TOKYMEHTHI TIO OTepallusim,
KOTOpBIE TMPOTHUBOpPEYAT 3aKOHOJATENbCTBY M YCTAHOBICHHOMY TMOPSIIKY TPHEMKH,
XpaHEHHs] W PACXOJIOBAHUS JCHEKHBIX CPEICTB, TOBAPHO-MATEPUAIBHBIX M APYTHX
IIEHHOCTEH, a Takke 6€3 COOTBETCTBYIONIETO pacropsokeHus: pekropa CeMuHapuu;

4.4. Bectu mepemnucky Mo BOINpocaM OyXraiaTepcKoro y4deTa W OTYETHOCTH, a
Tak)Ke JPYTUM BOMPOCAM, BXOJSIIMM B KOMIETCHIIMIO OyXTalITEpHH U HE TPEOYIOIUM
coriacoBanus ¢ pekropom CeMuHapuu;

4.5. TlpencTaBUTENbCTBOBATh B YCTAHOBICHHOM MOPSIKEe OT uMeHN CeMHHapHuH
M0 BOMNPOCaM, OTHOCSALIMMCSI K KOMIIETEHIUU OyXraJTeépud BO B3aMMOOTHOIICHUSAX C
HAJIOTOBBIMH, (DMHAHCOBBIMU OpraHaMH, OPraHaMU TOCYIapCTBEHHBIX BHEOIOKETHBIX
¢dboHa0B, OaHKaMU, KPEAUTHBIMH YUPESKICHUSIMH, HWHBIMH TOCYJAApPCTBCHHBIMU H
MYHUIMNAIbHBIMA ~ OpraHU3alUsIMH, a  TakkKe JAPYTUMH  [PEANpPUATUHIMH,
OpraHMU3aIMsIMH, YUPEKICHUIMU.



5. OTBETCTBEHHOCTD BYXTI'AJITEPUN

5.1. PabGoTHukM OyXrajaTepud HECYyT OTBETCTBEHHOCTh 3a KaueCTBO U
CBOCBPEMEHHOCTh  BBIMOJMHEHHS ~ (QyHKUMHA  OyXraiatepuw,  MIpeayCMOTPEHHBIX
HactosmuM [lomoxeHueM.

5.2. 3a HeHa/exKaIlee UCIIOTHEHHE TOJDKHOCTHBIX O0SI3aHHOCTEH M HapyIIeHHE
TPYJIOBOM NTUCHUIUIMHBI PAOOTHUKU OyXraiaTepuu HECYT OTBETCTBEHHOCTh B MOPSIKE,
MPEAYCMOTPEHHOM JEHCTBYIOLIUM 3aKOHOIATEIBCTBOM.

5.3. Ha OyxranTepa Bo3iaraeTcsi IepcoHaabHas OTBETCTBEHHOCTh 3a:

- CcOONIIOZICHUE JIEWCTBYIOIIETO 3aKOHOAATENIbCTBA B MPOLECCE PYKOBOJICTBA
OyxranaTepuei;

- OpPraHu3aIIo ACSATENIbHOCTH OYXTaJITEPUU MO BBINOJHEHHUIO 3a7a4 U (QyHKIIHM,
BO3JIO’KEHHBIX Ha OyXTalTEpHUIO;

- OpraHM3alui0 B OyXTaJTepUU OMNEPATUBHOM M KAYECTBEHHOW MOATOTOBKH
JOKYMEHTOB, BEICHUE JEJIONPOU3BOACTBA B COOTBETCTBHM C JACHCTBYIOIIUMU
MpaBUJIAMH U UHCTPYKIIUSIMU;

- o0ecredyeHrne COXpPaHHOCTU HMYIIECTBA, HAXOJALIETOCs B OyXraiarepuum u
coOJII0ICHUE TTPABUII TTOXKAPHOI 0€30MaCHOCTH;

- COCTaBJICHUE, YTBEP)KICHHE W MPEICTABICHUE JTOCTOBEPHOM HH(pOpMaLuU O
nesarenbHocTH CeMUHApUH;

- COOTBETCTBHE NENUCTBYIOLIEMY 3aKOHOJATEIBCTBY BU3UPYEMBIX
(moamuckIiBaeMbIX) pekTopoM CeMUHApPUU PACTIOPSIKEHUHN, HHCTPYKIIUM, MOJ0KEHUN U
IPYTUX JTOKYMEHTOB;

- CBOEBPEMEHHOE OCYIIECTBICHUE KOPPEKTUPYIOIIUX M IPEAYHNPEXRIAFOIIMNX
NENCTBUH, pACHPOCTPAHSIOIIUXCS HA AeATENbHOCTh CEeMUHApHU.



