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1. OO01ue moI0KEHUs

1.1. bubGnmoreka Penurno3HON OpraHm3anud - JTYXOBHOW 00pa30BaTEIHHOU
OpraHu3allid BbICHIETO 00pa3oBaHMUS MockoBckoit  muTpornosimu  Pycckoi
[IpaBocnaBHoit IlepkBu «KomomeHckasi gyxoBHas cemuHapus» (nanee - CemuHapus)
SBJIIETCSI OJHUM U3 CTPYKTYpHBIX mojpasaeneHuit CemuHapuu, 0OecreqrBaroiee
donnamu u wuHpoOpManuendn y4eOHBIM MpPOLECC M HAYYHO-HCCIEHA0BATEIbCKYIO
NeSATEIbHOCTD, BEIET JyXOBHO-IIPOCBETUTEIBCKYIO PaboTy.

1.2. bubmmoreka CeMUHapuu MMEET CTaTyCc OMOIMOTEKH 00pa3oBaTEIHLHOTO
YUpEKACHUS.

1.3. Opranmzanusi ©  JE€ATEIbHOCTh  OMOJIMOTEKH  perjiaMeHTHPYETCS
denepanbHbIMU  3aKoHaMU: «O OubimoreunoM gnene», «O0 oOpazoBanum», «O0
uHpopMmanuu, HHPOpMATHU3AlMU M 3alldTe HWHGOOpPMAIMW», MOCTAHOBICHUIMH,
NpUKa3aMd M HMHBIMA HOPMATHBHBIMHM TPABOBBIMH AKTaMH OPTaHOB YIIPABJICHUS
BBICIIIIMU YUE€OHBIMH 3aBeIeHUAMH, Y cTaBOM CeMUHAPHH.

1.4, JleaTenbHOCTh OMOJMOTEKH KOOPJIUHUPYETCS MPOPEKTOPOM IO YueOHOM
paboTe, Ha3HaYEeHHBIM pekTopoM CeMUHapHUH.

1.5. Tlopsanok nonb3oBanus Gonnamu OubmnoTeku omnpexaensercs «[IpaBunamu

MOJIL30BaHUI OMOINOTEKOMNY.
2. OcHOBHBIE 3a1a4i OMOIUOTEKA

2.1. Tlonmnoe, omeparuBHOe, OubOMMOTEYHOE W WHGOPMAIMOHHO -
oubmorpapuyeckoe o0cCITyKUBaHUE MOJIb30BaTEINCH: CTY/ICHTOB,
npernojiaBaresieid, B COOTBETCTBHM C HWH(MOPMAIMOHHBIMU 3allpOCaMH Ha OCHOBE
HIMPOKOTO TOCTyMa K OHJIaM U CIIPABOYHO-TIOMCKOBOMY ammapary.

2.2. ®opmupoBanue (PoHIa B COOTBETCTBUU C TPOPHUIEM TYXOBHOTO YU4€OHOTO
3aBepeHus (CeMuHapuu), 0Opa3oBaTeIbHBIMU NPOrpaMMaMu U MH(POPMaLUOHHBIMU
MOTPEOHOCTSIMU YUTATEIICH.

2.3. Opranuszanusi ¥ BeJCHHE CIPABOYHO-TIOMCKOBOIO armrapara: KaTaJloros,
KapTOTEK U 0a3 JaHHBIX HA TPATUIIMOHHBIX U DJIEKTPOHHBIX HOCUTEIISX.

2.4. Bocriutanue OMOJMOTEUHO-UH(POPMAIIMOHHON  KYJIBTYpbl, OOYyuYCHHE
YUTaTENe COBPEMEHHBIM METOJaM TIOWCKa WH(pOpMaluK, B TOM YHCIE B
aBTOMATHU3UPOBAHHOM PEKUME.

2.5. CoBepinieHCTBOBaHHE pPAOOThI OMOJMOTEKM HA OCHOBE BHEAPCHUS
COBPEMCHHBIX TEXHOJIOTMH M KOMITBIOTEpH3AIMU OUOIMOTEYHO-UH(OPMAIIMOHHBIX

IPOIIECCOB.

3. OcHOBHBIE PYHKIIUU

3.1. bubnmoreka odecmeunBaceT moJib30BaTeIed OCHOBHBIMH



OMOIMOTEYHBIMU YCITyTaMHu:

- MPEeaOCTaBIIAET MOJHYI0 HH(OPMAIIUIO O COCTaBe OMOIMOTEYHOrO (HOHIa
yepe3 CHUCTEMy KaTajloroB, KapToTeK U jApyrue ¢GopMbl OHOIMOTEYHOTO
UH(OPMUPOBAHMS;

- BBIJACT BO BPEMEHHOE TOJIb30BAaHUE IMPOM3BEICHUS TEYaTH U JPYTHE
JIOKYMEHTBI U3 OMOIMOTEUHBIX (POH/IOB;

- OKa3blBa€T  KOHCYJbTAaTUBHYIO  IOMOIIb B  CAMOCTOSITEIHLHOM
UH(OPMAITMOHHOM U 6MOIMOTpaduuecKoM MOUCKE TOKYMEHTOB C UCIIOJIb30BAaHUEM
CIIpaBOYHO-OMOMMOrpadguyeckoro amnmapara OHOJHOTEKH B TPATUIMOHHOM H
ANIEKTPOHHOM PEKUMAX;

- KOHCYJBTHPYET IO METOAMKE COCTaBJeHUA Oubnuorpaduu K
CEMECTPOBBIM COYMHECHUSAM, TUIUIOMHBIM B IPYTUM paboTam;

- COCTaBJISIET B MOMOIIb HAYYHOU M yueOHOU paboTe CEeMUHApPUU CIUCKH
JTUTEPATYPHI,

- BBINOJIHAET TEMaTUYECKUE, aJpecHble W Jpyrue Oubiauorpaduueckue
CIIPaBKH, MPOBOIUT OubIMorpadguyueckre 0030phl, OpraHU3yeT KHUKHBIE BHICTABKH.

3.2. ObecrieunBaeT KOMIUIEKTOBaHUE OOTOCIIOBCKOM, y4eOHOM, CIIPaBOYHOM,
MEPUOINYECKON JTUTEPATYPOH M JIp. BUIAMHU W3IAHUN, a4 TAKXKE JTOKYMEHTaMH Ha
AJIEKTPOHHBIX HOCUTENISIX B COOTBETCTBUM C YUY€OHBIMU IJIAaHAMHU, TTPOrPaMMaMu U
TEMaTUKOW HAyYHBIX HCCIICIOBAHUH.

3.3. CaMoCTOSITETbHO — OMNpEAeNsieT HCTOYHUKH  KOMIUJICKTOBAHUS

boHIO0B.

3.4. OcymecTBiIsiET TEXHUYECKYI0O O00pabOTKy JOKYMEHTOB, Vy4eT
OMONMMOTEYHbIX (OHIOB W M3BATHE JOKYMEHTOB U3 (OHIA B COOTBETCTBUHU C
JIEHCTBYIOIIMMU HOPMATUBHBIMH M MPABOBBIMU aKTAMH.

3.5. OpranmszyeT W pa3MemaeT OCHOBHbIE | TIOJICOOHBIC (DOHIIBI
oubnuotexu. ObecneunBaeT UX UCIIOJIb30BAHUE, COXPAHHOCTD, PEKUM XpaHEHUSI.

3.6. PackpwiBaeT coaepxkanne (HOHIOB OWOTMOTEKH, H3yYaeT CTCICHb
YAOBIIETBOPEHUS YUTATEIHLCKOTO CIIPOCA.

3.7. WM3yuaer ucnoin3oBaHue (HOHIOB C IIEIbI0 TPHUBEACHUS COCTaBa U
TEMAaTUKH (POHJIOB B COOTBETCTBHH C MH(OPMAIIMOHHBIMU TTOTPEOHOCTSIMHU YNTATEIICH;
aHAIM3UPYET KHUT0-OOECIEYEHHOCTh CTYJIEHTOB Y4YE€OHUKaMM U Y4YEOHBIMU
MTOCOOUSIMH.

3.8. OcymiecTBiser y4€T, pa3MelieHue U npoBepky (PoH10B, oOecrieynBaeT
WX COXPAHHOCTb, PEKUM XPAHCHHUS.

3.9. Uckmrouaer JOKyYMEHTHI U3 OMOJIMOTEYHOro (OoHAA B COOTBETCTBUU C

,HGIZCTB}HOH.[HMH HOPMATUBHBIMHU U IIPABOBBIMH dKTAMMH.



3.10. Benér cucremy OUONMOTEUHBIX KAaTajJOroB M KapTOTEK Ha
TPAIUIIMOHHBIX U  JJIGKTPOHHBIX HOCHUTENSAX C IIeIbI0  MHOTOACIEKTHOTO
uH(GOPMaIMOHHO-0UOIHOTpadUIECKOT0 pacKphITUs (HOHA.

3.11. OOGyyaeT unuTaTeneil COBpEMEHHBIM METOJIaM IMOUCKa MH(pOpMaIuu B
TPaJUIIMOHHBIX W ABTOMATHU3HPOBAHHBIX HMH(POPMAIMOHHO - OHOIMOrpaduuecKux

CHUCTEMaXx M I100aIbHBIX HH(POPMAITMOHHBIX CETSX.

4.  Vnopasnenue. CTpyKTypa U IITATHI.
MatepranbHO-TEXHHYECKOE 00ECIIEUeHUE

4.1. PykoBoacTBO OMOJHMOTEKOW OCYIIECTBIISICT 3aBEAYIONIUNA, KOTOPBIN
Ha3HayaeTcs pekTopoM CemuHapuu. 3aBeAyIONIMil HECET OTBETCTBEHHOCTh 3a
BBITIOJIHEHHE BO3JIOKEHHBIX HA OMOIMOTEKY 3a7a4 U (PYHKIUH, 32 COCTOSIHHE TEXHUKH
0€30MacHOCTH, OXpaHy TpyAa M TNPOU3BOJCTBEHHOW caHuTapuu. PacmopsokeHus u
yKa3aHUs 3aBEAYIOIIET0 0053aTeNbHBI /Il BCEX COTPYIHUKOB OMOIMOTEKH.

4.2. PaGoTHMKH OMOJIMOTEKN HA3HAYAIOTCS U OCBOOOKIAIOTCS OT JIOJKHOCTH
pacnopspKeHUEM PEKTOopa Mo MPEACTABICHHUIO 3aBEIYIONIEr0 OMOIMOTEKOM.

4.3. llltaTHas YHUCIEHHOCTh OMPEICISACTCS W 3aKPEIUIIeTCS B IITaTHOM
pacniucannu CeMUHApHUK U YTBEPHKIAE€TCS PEKTOPOM.

4.4, bubnmoTeka BeleT AOKYMEHTAIMIO M MPEJOCTABIACT OTUYEThl U HUHYIO
uH(OPMAIUIO O CBOEH JIEITEIbHOCTH B BBIIIECTOSIIINE HHCTAHIIMN B YCTAHOBJICHHOM
MOPSIKE.

4.5. PykoBoacTBO cemuHapuu 00ecriedyrBaeT  rapaHTUPOBAHHOE
(uHaHCUpOBaHUE KOMIUIEKTOBAaHUSA, oOOecrneurnBaeT OUONIMOTEKY HEOOXOAUMBIMU
CIIyKEOHBIMU M TPOU3BOJICTBEHHBIMU MMOMEIIEHUSMHU, 3JIEKTPOHHO-BBIYUCIUTEIHEHON

Y KOMPOBAJIbHO-MHOXHUTEJIBHON TEXHUKOW, OPITEXHUKOM.

5. IlpaBa u 00s13aHHOCTH

bubimoreka umeer mpaso:

CaMOCTOSITEJIbHO OMNpPEACNsTh COAEpKaHUE U KOHKpPETHbIe (POpMBI CBOECH
JESATEIPHOCTH B COOTBETCTBUHM C LEJSIMA M 3aJa4yaMH, yKAa3aHHbIMU B
[Tonmoxxenuw;

- BHOCHUTb IPEJIOKEHUS 0 COBEPIIEHCTBOBAHUIO CTPYKTYPhI OUOINOTEKH U

IOTATHOT'O paClIMCaHMA,

- pacmopspKaTbCsl MPEJOCTABICHHBIMUA OMOJIIMOTEKE CpPEACTBAMU B pPaMKax
YTBEPKIAEMBIX CMET;

- [pUHUMATh Yy4yacTUe B paboTe HaAy4yHbIX KOH(pepeHIuH, COBEUIaHuH,



CEMHHApOB MO BOMpocaM OMOIMOTeYHO-UH(POPMALIMOHHOM e TENIbHOCTH;

- pacmpenensaTtb y4eOHBIH (DOHI B COOTBETCTBHHM C Y4YEOHBIM IUTAHOM H
nmporpaMMamu;

- 3HAaKOMHTHCSA C 0Opa3oBaTeIbHBIMU IMPOTPaAMMaMH, yUeOHBIMU TUIaHAMHU

CEMUHAPUH;

- ONpeNeNsaTh BHJIBI M pa3Mepbl KOMIICHCAIMKA yInepOa, HaHECEHHOTO
YUTATEIISIMA OMOIHNOTEKE, COIJIaCHO «IIpaBmraMm  TOJB30BaHUSA
OMOJIMOTEKOMNY.

6. OTBETCTBEHHOCTD:

6.1. bubmmoTeka OTBETCTBEHHAa 3a COXPAaHHOCTh (GOHIOB. PaboTHuKH
OMOMMOTEKH, BHHOBHBIC B MPUYMHEHUHU yiiepba OuOIMoTedHBIM (POHIAM, HECYT
OTBETCTBEHHOCTH B HOpsTIKE, PeyCMOTPEHHOM JEHCTBYIOIUM
3aKOHO/1aTEIbCTBOM;

6.2. CotpynHuku OMOIMOTEKH HECYT OTBETCTBEHHOCTD 32 HEHCIIOJIHEHHUE WU
HEHA/JIeKAalllee  HCIOJIHEHHE OOA3aHHOCTEH, MPEAyCMOTPEHHBIX  HACTOSIIUM
[TomoskeHneM U CBOUMU JOHKHOCTHBIMU UHCTPYKITUSIMHU.



