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1. Ilean u 3agaun TUCHUIJINHBI

Heap aUCHMIVIMHBI - JaTh CIyIIATENI0 3HAHUA, YMEHUS W HaBBIKU
nHpOpMaIIMOHHOTO camMoobOecriedeHUsT y4eOHOM M Hay4dHO-MCCIIEI0BATEIbCKOM
neaTebHOCTH B OyaymieM. IloMoYb B OCBOGHHUM PAIlMOHAIBHBIX MPHEMOB U
CrocoO0OB  CaMOCTOSITEJILHOTO TOMCKa HWH(OpMalMu B OIPOMHOM  ITOTOKE
WH()OPMAITMOHHBIX OTEYCCTBEHHBIX M 3apyOEKHBIX PECYpPCOB B COOTBETCTBUU C
BO3HUKAIOIMMHU B XOJI¢ 00YUEHHUS 3a/la4aMU.

AKTYyaJIbHOCTb JAQHHOW JUCHUIUIMHBI 3aKJIOYaeTcsi B TOM, YTO
CTAHOBJIEHHME TOHKMX JIMYHBIX Ka4eCTB TaKHUX, KAK KOMIIETEHTHOCTb, CLIOCOOHOCTh
K €caMoOOpa3OBaHUI0O U CAMOBOCIUTAHUIO, HE CMOTYT OBITh PEIICHBI, €CIU Y
CTYJICHTOB HE OyIyT CBOEBPEMEHHO C(HOPMHUPOBAHBI M Pa3BUTHI 0A30BBIC YMEHUS
10 OCHOBaM OMOIMOTEYHO-OMOIHOTpaPHUIECKON TPAMOTHOCTH.

JlaTh CTYJIEHTY IOJIHOIICHHYIO MOJATOTOBKY B 3TOM 00JACTH MOYKHO TOJIBKO
OOIUMH yCUIIUAM OHUOJHMOTEKM W YyYeOHOro 3aBEJICHHS, BKIIOYHMB IIPOIIECC
dbopmupoBaHust ”HHOPMAIIMOHHON KYJBTYPhI B YU€OHBIM ITpoIIecC.

B cBsi3u ¢ 3TUM CcTaBATCSA ClIeayromme 3aaadm:

— (¢hopMHpoBaHrEe UH()OPMALTMOHHOW KYJIBTYpPbl 00y4YarOIINXCS;

— IPUOOPETEHHE ONBITA OPUEHTUPOBATHCS B MH(POPMALIMOHHBIX [TOTOKAX;

— 3(pdeKTUBHOE OCYIIECTBICHUE aJITOPUTMA TOMCKA HH(OpMaIu, ee 0TOop
Y OLICHKA;

— YMEHHUE OCYIIECTBIIATh 00pabOTKy HMH(POpPMAaLUU, UCIOJIb3YS MPU 3TOM
KaK TPaJULHUOHHBIE, TAK U HOBbIE NH(OPMALIMOHHBIE TEXHOJIOTUH;

— OpPUEHTUPOBAHHE HAa CUCTEMATUYECKUA W OCO3HAHHBIA TMOHCK HOBOTO
3HaHMS, HOBOW MH(MOpMAITUH.

2. MecTto y4yeOHOIl JAUCHMIUIMHBI B MNOATOTOBKe CJylaTrejJed K
0CBOEHHMI0 OCHOBHOI1 o0pa3oBarebHOIl nporpammel (OOI)

Hucunmnaa «Metoauka y4ueOHOM palOOThl» OTHOCUTCS K  YacTu,
dbopmupyemMoil  ydaCTHUKaMu  OOpa3oBaTeNbHBIX  OTHOIIEHUM, Oyioka 1
«Jluctumnianael (MOYJIM)» OCHOBHOM 00pa30BaTeNIbHONM MPOrpaMMbl M U3ydaeTCs
Ha TPOTSDKEHUU OJIHOTO Trojia 0OOyueHHsI B MEPBOM-BTOPOM ceMmecTpax. JlaHHas
JTUCIUTIIINHA WMEET MPAKTUYECKYI0 HANpPaBJICHHOCTh W TPHU3BaHA IMOJTOTOBUTH
ciymareneii K oO0ydeHuto B Bbicmied mikoje. OOmmii 00beM THUCIUTUTAHBI
cocTtaBisier 72 akagemMudeckux daca. [lo OKOHYaHMHM W3yYEHUS UCHIUTLTAHBI
cIaeTcs 3a4er.



3. Il.ianupyemble pe3y/bTaThl H3y4YeHHUS TUCUMILINHBI

[Ipomecc wm3ydyeHUsT MUCIMIUIMHBI HAmpaBieH Ha (OpMUPOBAHWE W pPa3BUTHE
CHEAYIOMIMNX KOMIIETEHIINH:

dopmupyembIe Nunukaropsl [Inanupyemsble pe3yJIbTaThl 00y4eHHUs 110
KOMITETEHIIUU KOMITETEHIIUH JUCIUTUINHE
VYK-1. Cnocoben | YK-1.1. ITlpumensier | - 3HaTh XapaKTEPUCTUKU OUOIMOTEKU U
OCYUIECTBJISTh B CBOEH | BEylIUX  OTAEIOB —  abOHEMEHTa,
TIOUCK, NEeSATEITbHOCTH YUTAIBHOIO 3ajla, UX (QYHKIUHU, (DOHIBI,
KPUTUYECKUN MPUHIUIBI TTOUCKA U | HHPOPMAIIMOHHBIE BO3MOKHOCTH, PECYPCHI
aHalu3 M CHUHTE3 | 0000IeHus U yCIyTH,
uHbOopMaIuu B | HH(pOpMAIIH C|- 3HaTb CTpaTerud TOHCKA M METOJbI
MHPOBO33PEHYECKOM | yUETOM CYHIHOCTHBIX | KOPPEKTUPOBKH HCXOAHOW (POPMYIHPOBKH
u LEHHOCTHOM | XapaKTEPUCTUK MH(DOPMAIMOHHOTO  3ampoca € LEJbIo
chepe, NPUMEHSTH | TEOJOTUYECKOTO JOCTHKEHHUSI TIOJTHOTHI M TOYHOCTU BbLAAYU
CUCTEMHBIH 3HAHMUSL. uH(popmanuu.
TE0JIOTUYECKUI - 3HAaThb OCHOBHBIE QJTOPUTMbI IIOHMCKA
IIOAXO0J JUISI uHbopMaIMu B 3aBUCUMOCTH OT BHJA
penieHus MH(POPMAIIMOHHOTO 3aIpOCca;
MTOCTaBJICHHBIX - yYMEThb OpHUEHTHpPOBaThbCcd B (POHIAX
3aaad. OubIMoTEKU u CIIPaBOYHO-

oubnuorpaduueckoM ammapare B pexuMe
UH(OPMAITMOHHOTO CaMOOOCITy KHUBAHUS;
- YMETh COBEpIIATh IOWCK OTICITHHBIX

KJIACCOB  JIOKYMEHTOB:  KHHUI, CTarTew,
3aKOHOJATEIbHBIX MaTepHaJIOB,
NEPUOANYECKHX M IPOJOJDKAIOIINXCA
W3IaHUM, HOT, KapT, ayIHOBHU3yaJbHBIX

JTOKYMEHTOB U Jp.;
- YMEeTh COBEpIlaTh MOUCK UHPOPMAIUU B
KOPIOPATUBHOM U TJI00aTbHOM CETH.

- yMeThb W3BIeYb HWHPOpMAIUIO U3
UCTOYHHKA W  TPaBWIbHO  O(QOPMUTH
pe3yibTaThl  CcBOe€M  MH(OPMAIMOHHO-
AHAIIMTUYECKOU AEATEIIBHOCTH.

- BJIAIETH METOIMKOU
OouborpaduuecKoro mNoucka;

- BJIA/ICTh TEXHOJIOTUEN MOKCKa
uH(popMauu B CIIPaBOYHO-
oubamorpaduueckoM amnmnapare
JIOKYMEHTA,




HNupopmanmonHas KyabTypa CTyACHTa IPEANoJaraeT, YTo OH JOJDKEH:

3HATB!

- XapaKTepUCTHUKW OWOIMOTEKH W BEAYIIMX OTIEIOB — aOOHEMEHTa,
YUTAIBHOTO 3aja, uX (QyHKUUK, (OHABI, HH(POPMAIMOHHBIE BO3MOXKHOCTH,
pecypchl ¥ YCIyTH,

- CBSI3M MEXIY TUIIOM HWH(POPMAIMOHHOTO 3ampoca W HCTOYHHUKOM
pa3bICKaHUS;

- CHCTEMbl KaTaJOroB M KapTOTEK OMOIMOTEKH, OCOOEHHOCTH CIIPABOYHO-
oubmorpaduyueckoro amnmapara OMOIMOTEK Pa3IMYHbBIX TUIIOB,;

- CTpaTeruy MoucKka U METOAbl KOPPEKTUPOBKU HCXOAHOU (DOpMYIHMpOBKU
MH(OPMAIMOHHOIO 3aIpoca € LENbI0 TOCTHKEHUS MOJHOTHl U TOYHOCTU BBIJAUH
uH(popManuu.

- OCHOBHBIE aNTOPUTMBI TMOWCKAa HH(POpPMAIMK B 3aBHCHUMOCTH OT BHJA
MH()OPMAIIMOHHOTO 3aMpoca; aIpeCHbIN, TEeMaTUYECKUM, PakTorpaduuecKuii;

- IpaBa U 00s13aHHOCTH MOJIb30BaTEIEH OMOIMOTEKY;

YMETh:

- opueHTHpoBaThci B  (oHIax  OUMOIMOTEKHM U  CIPABOYHO-
oubnuorpaduyeckoM arrapare B pexuMe uH(OPMAITMOHHOTO
CcaMOOOCITYKUBAHHS;

- COBEpIIaTh IMOUCK OTIEIbHBIX KJIacCOB JOKYMEHTOB: KHHI, CTaTeu,
3aKOHOAATEIbHBIX MATEPHUANIOB, MEPUOAUYECKUX U MPOAOJDKAIOIMINXCS HU3JIaHHM,
HOT, KapT, ay IMOBU3YaJIbHbIX TOKYMEHTOB U Jp.;

- BBIIBJISATH HEOOXOJMMBIE HWCTOYHMKH HWH(OpMAIMM C  TTOMOIIBIO
CIIpaBOYHO-OUOIMOTrpaduyeckoro anmnapara;

- COBepIIaTh MOUCK B AJEKTPOHHOM Kartajore Ooumommoreku — lib.kpds.ru.,
KOTOPbIH HMMEET TI0JIb30BaTeIbCKOE Ha3BaHWe «Yurarenby ©  SBISETCS
IPOrpaMMHON HAJCTPOMKOW B cTpykType CHcTeMbl aBTOMaTH3aluuud OHOIMOTEK
(ABUC) «<UPBUC64»;

- coBepuIaTh NOUCK MH(GOPMALIMKU B KOPIIOPATUBHOM U II100aIbHOM CETH.

- U3BJIeYb HHPOPMALIMIO U3 UCTOYHUKA U IPABUIBHO O(DOPMUTE PE3YIbTAThI
cBOel MH(POPMAITMOHHO-aHATMTUICCKON JIEATCIIBHOCTH.

BJIAJIETh:

- METOJUKON OMOIMOrpaduuecKoro Moucka;

- uHpoOpManuel crnpaBoyHO-OnOMorpadguaeckoro ¢Gonma OudbIMOTEKH (B
KOTOPBI  BXOJSAT CHOPAaBOYHBIE W3AaHWSA, WH(POPMAIMOHHBIE W3MaHUS U
oubmorpaduueckue mocoous);

- TEXHOJIOTHEW mMoucka HH(POpMalUU B CIPaBOYHO-OMOIMOrpadrueckom
amnmapare T0OKyMEHTa;

- HOBBIMH UH()OPMAIIMOHHBIMU TEXHOJIOTHSIMH.



bubmmoreka KJIC wumeeT BO3MOXHOCTh TPEJOCTABUTh CTYACHTAM:
AJNIEKTPOHHBIN  Kartajor, poctyn B HMuatepuer, Web-caiit OubmmoTexu.
Bocronp3oBaThcss B TOJIHOW Mepe OSTUMH BO3MOXXHOCTSMH MOJKET JIUIIh
WH(OPMAITMOHHO TPAMOTHBIN CTYEHT.

4. CTpykKTypa U coiep:KaHue QU CHUIINHBI

OO0m1ast Tpy10eMKOCTh JUCIUIUIMHBI COCTABIIACT 72 akaJIeMUYECKHUX Yaca.

Bunbl yueOHOM pabOThI
e (B akaIeMUYECKHX Yacax)
Ne HanmenoBanue paznena 3
s | Jlekun | IIpaktu | Camocros | Beero
/o JTACLIUIIIINHEBI 5
O |u ecKue TeabHas
3aHATUA pabota
| Beenenue. bubimorednslit ypox. 1 4 i ) 6
Ompoc.
bubnuoreku.
2 | Crpykrypa oubnunorexku K/C. 1 2 - 4 6
DKCKypcusi 1o OUOINOTEKE.
3 CrpykTypa KHUTUA. Be1OOp KHHTH. 1 4 i ] 12
OpueHTHpbl BEIOOpa
4 | CpaBouHbIH anmapatr KHUTH 1 4 - 8 12
HToro 3a nepBbIii cemecTp: 14 - 22 36
5 PaGota ¢ kauroi. Pabora ¢ ) 4 i 4 2
TEKCTOM
6 Metoauka 6ubnuorpaguyeckoro ) 6 i 4 10
MOKCKa
[Iouck B DIEKTPOHHOM KaTaJIore ) 4 i 4 ]
7 | 6ubmmotexu, B ObC
[Toe3nka B CHHOJATBHYIO ) i i 10 10
8 | oubmumoreky u B PI'b
Ntoro 3a BTOpoil ceMecTp: 14 - 22 36
Hroro: 28 - 44 72

Copepxanue QUCIHUILIMHBI

Ne HaumenoBanue pasznena
Conepxanue pasuena
/1 JTUCHUIIINHEBI
1 | BBenenue. bubnmnoreunnlii [Ipenmer, menu u 3agadn Kypca. Mecto
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ypok. Ompoc.

Kypca B CHUCTEME HENPEpPhIBHOTO 00pa3OBaHMS H
dbopmupoBaHUS podecCuOHATBHON
KOMIIETEHTHOCTHA. Y CTApPEBAaHUE  IOJYYEHHBIX
3HAHUH, COKpAILICHUE HCIOJIb30BAHUSA
MOJIyYeHHBIX 3HaHUU B 3-5 pa3. HeoOxoaumocTts
COBPEMEHHOW KU3HU YUYUTBHCS U TE€PEYyUnBATHCH,
3aHUMATHCS caM000pa30BaHUEM. ®opmbl
oOyuenusi. CrnocobHocTH M TpodeccroHanbHas
NpUrogHoctb.  [lo3HaBaTenbHBIE  IPOLIECCHI.
Buumanue. Mpepimuenune. Ilamsate. TBopueckue
cnocobHoctu. Ctpecc.

Munu — counHenue «bubnuorekay.
OnpeneneHue caoBa «KHHUTa». ACCOLMATUBHBIN
pAl K CIOBY «KHHUTa». CHHOHUMBI K CIIOBY
«kHUray. CnoBo. OTBETCTBEHHOCTh mpes borom
3a cinoBo (Md. 12:36,37).

bubnuoreku.
Crpyktypa 6udimorexu KJIC.
DKcKypcust 1o OudINOTEKE.

[lepBbie OubOmmoTeku. IlepBas GubIMOTEKA
B /JlpeBnenn Pycu. bn. Bun. Kwa3p Spocnas
Mynpeiii.  Kasruas  Edpocunus  Ilonmorkast.
XapakTepuCTUKU  OUOMMOTEKHM UM BEAYIIHUX
OTJIEJIOB, CTPYKTYpa, UH(POPMAIIMOHHBIE
BO3MOXXKHOCTH.  buOnmnoreku kak  HaumbOosee
BA)KHBIE [ICHTPbI XPAaHEHUSI HAYYHBIX JIOKYMEHTOB.

CrpykTypa kauru. Berbop
kHUru. OpueHTUpHI BbIOOpa

Otanbl paboTsl ¢ kHUTOW. MH(pOopmanus o
KHUTE. Kumxnbie U3/1aTeNbCTBA, ux
cnennanmszanys. [Tonck kHur.

CnpaBouHBI anmapar KHUTU

OHpCI[@JIeHI/Ie B KHUTC CIIpaBO4YHOTIO

arrapara. AHHOTaLUS (aBTOpCKas u
U3J1aTeNbCKast); MPEANCIIOBUE; CIIpaBka 00 aBTOPE;
BCTYIUTEIbHAS CTaThs; puMeYaHue
(KOMMEHTapHHn); oubnuorpadus
BCIIOMOTATENIbHBIE  yKa3aTeu K  HU3JaHUsIM
(andaBuTHBIC yKa3arenu MIPOU3BEICHUM,

yKazaTelu WMEH, YyKa3aTelu TMpPeIMETHBIC);
IIPUJIOKCHHUSL.

Pabora ¢ xauroii. Padora ¢
TEKCTOM

Crpykrypa Tekcra. Tumel TEKCTOB U
uH(popmanus, ux cootTHouenue. Kuuru (oobemom
cBbllie 48 cTpanuil); Opourtopsl (00BEMOM CBBILIE
4, Ho He Oonee 48ctpanuir). ICTOUHMKH, CIIOBapH,
JIOKYMEHTBHI, y4eOHHKH, aHAJINTHKA,
nyOJIMIMCTHKA, HAyYHble MOHOTpaduu.

IIpuanunel yreHus:: YwuraTe sydinee, 4To
MO>HO HalTH. UuTarh NOCTOSHHO. CHCTEMHOCTb.
[IpenBaputenbHas pabota ¢ Oubauorpaduei.
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N3yuenue 3aKOHOB, 3aKOHOMEPHOCTEM,
MIPUHITUTIOB U3y9aeMOi 00J1acT 3HAHMUS.

Tunu4yHbIe HETOCTATKU TEKCTOB (HEXBATKa
uHbOopMaIuy, HEBEpHas uHpopMaIus,
HEJIOTUYHOCTb, HE3aBepIICH aHaIu3 u
n3noxxkenue). HaxoxaeHue CHIBHBIX W CIIa0BIX
CTOPOH.

MeTtoauka
oubmorpaduuecKoro moucka

bubmoreku.  CooOmiectBa.  MHTEpHeT
peCypCHI.

NudopmarmoHHbIit TTOMCK (MIT).
NudopmanmonHass  moTpeOHOCTb. 3amnpoc,
KITIOYEBBIC CIIOBA. Nudopmarmonnsie

WCTOYHHUKH, BBISBICHUE U OTOOpP HYKHOUH
HH(pOPMALIMU U3 3THX HUCTOYHUKOB. AAPECHBIN
MOMCK. AJ(aBUTHBIA KaTanor. TemaTHuecKuiu
nmouck. CucremMaTHyecKknii ©  MPEIMETHBIN
KaTajaoru OMOIHNOTEK, KapTOTEKH,
oubimorpaduueckue mocoous.
daktorpaduuecKuii TOUCK. Y TOUHSIOMINAN
MOUCK.  BaxHeillne  BUIBI  CIPABOYHBIX
JIOKYMEHTOB: SHUUKJIONEINH,
SHUUKJIONEINYECKAE CJIOBapH, CIPABOYHUKH,
MIyTEBOAUTEIH, CIOBapHU, XPOHUKH U KaJeHAApH,
JIETONIUCH KWU3HU U TBOPYECTBA.
NuabopMaimoHHbIN MOTOK.
NudopmarmonHbIit neduIuT.
NudopmanimoHHblid AePUIUT: YETHIPE OCHOBHBIX
Buaa:  (Qakrorpaduyueckuii, aHaATUTHYCCKUM,
JOKyMEHTaIbHBIA ¥ OuOAMorpapuyecKui.
VY noBneTBopenre nHOOPMAIIMOHHOTO JePUIIUTA:
TpagulMoHHble  (OyMa)kKHbIE€  HOCUTENIH) W
AIEKTPOHHBIE HMCTOYHUKHU (2MEeKTpOHHBIE
pecypchl). DNEeKTPOHHBIE CUCTEMbl HAyYHOU U
yueOHOM wmHpopMaluu: Oubauorpaduaeckas
nHpopMaImoHHas cucTtema «pbucy,
CIIPaBOYHO-KOHCYJIbTAllMOHHBIE CUCTEMBI
«I"apanT», «Koncynprant-I1ntoc»,
ouIManbHbIE uH(OPMAaIIMOHHbIE CalThI
opranuzauuid. Mudopmaius Ha NEpPCIEKTUBY.
[Tpuznakwu, BBIJICIISIOIINE HYKHBIN
JIOKYMEHT: TeMaTHKa, BpeMs BbIXOJla B CBET, THII,
BU/JI WM Pa3HOBUHOCTh JOKYMEHTa, €ro 00beM.
[louck wuHPOpMaLMM B CMEXKHBIX OOJIACTAX
3HaHUSA: JIOKYMEHTOBEJEHUE, apXUBOBEJCHHE,
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HMCTOYHUKOBEICHUE. bubnuorpaduueckue
IOCOOMS, IEPUOTHUCCKIEC N3 AaHUS.

Henenue MCTOYHHUKOB. [lepBuuHbIC
(HEMOCPEACTBEHHBIE  PE3YyJbTaThl  HAYYHBIX
HCCIIEIOBAaHUM M pa3paO0TOK, HOBBIC HAy4HBIC
CBEJECHUS WM HOBOE OCMBICIECHUE H3BECTHBIX
uael W (QakToB) W BTOPUYHBIE JIOKYMEHTHI
(pe3ynbTaThl  AHAJIMTUKO-CUHTETUYECKOM U
JIOTUYECKOM  mepepabOTKU  OJHOTO  WJIU
HECKOJBKMX TEPBUYHBIX JOKYMEHTOB  WJIU
cBeleHuss o0 HuX). JKypHaJlbHBIE CTAaTbU Kak
BeNlylllMe TMEpBUYHbIE MCTOYHUKU, Hambosee
OTEpaTUBHO H  KpaTKO  COOOIIAIoNue O
pe3yibTaTax Hay4YHbIX HCCIIEJOBAaHUM.

HUctounukun wuHbOpMALUU IO CTENEHU
MPEAOCTABIEHHOCTH CBEJICHU. BBenenne
TepMUHOB B 1966 T: «OmyOJIuMKOBaHHBIE» W
«HEOMyOJMKOBAHHBIE (mporeaime
pEAAKIMOHHO-U3AATENIbCKYIO 00paboTKy,
MMEIOIIME TUPAX M BBIXOJHBIE JAaHHBIE W
HEOMyOJIMKOBAaHHBIE, CYIIIECTBYIOIIME HA MpaBax
PYKOIIHCH). JINCKYyCCHOHHOCTD BOIIpOCA.
OnyOnuKOBaHHBIE HMCTOYHUKU: MOHOrpaduwu,
cOOpHUKM cTaTeil U Te3ucoB. OnyOIuKOBaHHBIE
AHOHUMHO WIn oz IICEBIOHUMOM.
OnyOnuMKoBaHWE  3JEKTPOHHOTO  JIOKYMEHTa,
AIIEKTPOHHBIE My OIUKALUU.

Heony6nukoBanHbeie (M BXOJAIIME B HX
YUCIO  HemyOJMKyeMble)  JOKYMEHTBl  Kak
MCTOYHUK LIEHHOW MH(OpMaIuu, onepexaronui
CBEJICHUS B  ONMYyOJIMKOBAHHBIX  M3JIAHUSIX.
Heony6nrkoBaHHbIE  MCTOYHUKHU:  apXUBHBIC
JOKYMEHTBI, PYKOIUCU IE€PEBOJOB, OTYETHI O
Hay4HO-UccienoBarensckod  pabore  (HUP),
JMCCepTalvii,  JICIOHUPOBAHHAS  PYKOIKCH,
aBTOpedepaThl U CCepTaLnid, MPENPUHT,
pemieHuss  oOmuUX CcoOpaHWil  OpraHU3alluu,
MaTepualibl  MPEANPOEKTHOrO  UCCIEAOBAHUS,
JTOJDKHOCTHBIE ~ MHCTPYKIIMM W JIpyTHE.
KomnuectBennsrit  Meton  KoHTEHT-aHamms.
Metonsl  ompoca. 1)  3aouHblii  (myTem
pacrpocTpaHeHus, coopa W OOpabOTKH aHKET
(ankeTupoBaHus)). 2) ouHbIN (B opMe Oecebl C
ONPAIINBAEMbIM (MHTEpBBIOUPOBAHUS)).
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WNutepBbto, 1uran mposeneHus. OO000meHne u
aHAN3 SMIMPUIECKOTO MaTepuasa. ABTOPCKOE
npaBo. PacmpocTpaHeHre aBTOPCKOTO IMpaBa Ha
IIPOM3BEICHNE BRIPAKCHHOE B YCTHOM (popme.

[enenune o MIEPUOIUYHOCTH.
Henepuoauueckue HMCTOUYHHUKH, CEpUAIbHBIC
U3JIaHus, NepPUOIUYECKUE U3JIaHuUA,

MIPOIOJIKAIOIIEECS U3IAHUE.
Tumomnorus U3IaHUuU 10 LIEJIEBOMY
HazHaueHuto. OduiranbHbie U3AaHNS, HAyYHbIE
W31aHus, Hay4YHO-TIOIYJISIPHbIE W3/IaHUS,
HOPMAaTUBHBIE TMPOU3BOACTBEHHO-IIPAKTUYECKHE
W3aHus, YydeOHbIE W3MaHWs, CIPABOYHBIC
u31aHus1, UHPOPMAILIMOHHBIC U3JaHUS.
@opMyIUPOBKU TMOUCKOBOTO 3ampoca, €ro
TOYHOCTb. OcHOBHBIE IIard  TMOMCKOBOTO
3anpoca. OmnpeneneHue OTAeNa, ONpeneTIeHue
MpeIMETHOM obJacTu, dhopMyIHpOBKa
KJIFOYEBBIX CJIOB, BXOJISIIMX B 3aPOC.
Knaccuduxanus BBK. Ta0muiet
KJaccuukanuu JIOKYMEHTOB KIC.
OdunmanbHbIi CalT 3JIEKTPOHHOTIO
npaBurenbcTBa Poccun «l'ocyciayru.ruy», TOUCK
uHdopmaruu o nokymenrte. [ocymapctBeHHas
CHUCTEMa HAYYHOM M TEXHUYECKOW MHGPOpMAIUH
('CHTH). Poccuiickas kunxHas nanara (PKIT)
KpPYITHEUIIIHMA Hay4HO-O0MOIMorpaduuecKuii
opraH CTpaHbI B CHUCTEME I'CHTHN.
®denepanbHblil 3aKk0H 0T 29 aexabps 1994 rona
o3 «O0 00s13aTebHOM HK3EMILISIPE
JTOKyMEHTOB».  OOs3aTenbHbId  OecrIaTHBIN
skzemmuisip g PKII, PI'b  (Poccuiickas
rocyapCTBEHHAas OmoOIHMoTEeKA), PHb
(Poccuiickas HanmoHanbHasi OMOTUOTEKA).
HannonaneHoe  kHuroxpanwnuie PKII
(ApxuB mewatn). OcnHoBHOe wusnanue PKII
«KHmxHas neronuck». «Jleronuces xKypHaabHBIX
cratei», «JleTomuch  ra3eTHBIX  CTaTEly,
«Jleronuck pPELEH3UIN. Ykazarenb
«bubmuorpadus poccuiickoir O6ubIMorpaduny,
KypHan «bubnuorpadus».
Oo6menoctynnas CuHoanbHas OMOIMOTEeKa
Mockosckoro Ilatpuapxara nmenn CpsiTeniero
ITarpuapxa Amnekcust Il kak oOuienepkoBHOE
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XPaHWJTUIIE TICYATHBIX M3JAHUH U PYKOIHMCHBIX
MaTepHUaoB. KommnexkroBanue dbonHmIOB
AJIEKTPOHHBIMHU PECypCaMH Ha Py JTOKYMEHTOB
Ha OYMa)KHBIX HOCUTEIISIX.

bubmuorpaduyeckas 3aMuCh:
NMepCcreKTuBHAs  (TOTOBAIIMECS K TeYaTH
JTIOKYMEHTBI), TeKymas (MHPOpMHUPOBAHUE O
BHOBb  TMOSBJIIIONIMXCSA  JOKYMEHTax) W
PETPOCTICKTUBHAS (HAKOIUJICHHBIE JTOKYMECHTHBIC
MaccuBbl B xoAe  Oubamorpaduyeckoro
00CITyKUBAHUS U CAMOOOCITY>KUBAHUSA).

7 [Iouck B 3EKTPOHHOM Nudpopmanmonnsii mouck B HWHTepHere.
KaTaJiore OMOINOTEKH, B CaMOCTOATENBLHBIM MOMCK. TakTHMKa IIOMCKa B
rio0anbHoM cetu IHTEpHET, B | 3aBUCUMOCTH OT MOJYYEHHBIX PE3YyJIbTATOB.
9bC. @OopMHpPOBaHUE OCHOBBI HAYYHOTO MBIIUICHHUS.

HaBblku HcciienoBaTenbckoil paboTsl. BeisiBiieHue
M HakomieHWe UWHGOpMalUMUM  TIOJIE3HOM B
OynymieM. Meroauka mnoucka B MuTepHere B 3
JTarna:

l. DopMyIUpOBKa u YTOUYHEHUE
UH(OPMAIMOHHOTO 3aIpoca.

2. [InanupoBanue IIOMCKOBOTO
nporecca.

3. Peanmnzanus noucka. OKoHYATEIbHOE
pellIeHUE TOMCKOBOM 3aJ1a4H.

8 [Toeznka B CuHOAAIBHYIO | DKCKYpCHS O 3ajlaM OUOIMOTEK
oubauorexy u B PI'b

5. CamocrosiTeqibHasi padoTa CTy/IeHTOB
No | HaummenoBaHue paznena . Tpynoemxocts
i HCLHTTHHBL Bun camocrositenbHOM paboThl | (B aKaJIeMHUECKUX
qyacax)
Beenenue. bubmmoreunsiii | MuHU-COUMHEHHE.
1 | ypok. Ompoc. [TonGop mocCnIOBUIl O KHUTE U 2
YTEHUU.
bubnuoTexu. 3HAaKOMCTBO CO CTPYKTYpOH,
CrpykTypa OMOIMOTEeKH dboungamu, KOMIIJIEKTOBAHUEM

2 | KIC. OMOIMOTEK 4
DKcKypcHs Mo
OuOIMOTEKE.

3 Crpykrypa kauru. Betbop | ITlpu pabotre ¢ muTepaTypoii 3
KHUTU. OpUEHTUPBI BbIPAaOOTKA yMEHHSI MPaBHJIBHO
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BBIOOpA

YUTaTh, IOHUMATh U 3alIOMUHATH
[IPOYUTAHHOE. IIpaBunbHas
opranmzanus paboyero Mecra.
bubnmorpaduueckuit 0030p
KHUT U3 HOBOTO TMOCTYILICHUS
(mo Teme roja).

AHalM3 TEKCTa MO KHHIE:
Npzabekon B.J. Taiina
pPYCCKOTO  CJIOBa @ 3aMETKH
HEPYCCKOIo ueyoBeka. - MockBa
: JIaHWJIOB MY>KCKOM MOHACTBIPb:
JlaHWUTOBCKUI OJIarOBeCTHHK,
2009. - 199 c.

CnpaBousslii anmapar
KHUTU

Pabora B KHWXKHOM (QoHJE
OuOIMOTEKH

Pabora ¢ xuuroii. Pabora
C TEKCTOM

KoncnexktupoBanue.
YuraTenbCKUU JTHEBHUK.

Metoauka
oubnuorpaduueckoro
MOKCKa

Pabora ¢ Oubmuorpaduei,
HEOOXO0JIMMOCTh YETKOTro
npeACTaBICHUs IS ceOsl:

- KaKue HYXKHBI ITyOJIMKaIUu:
0030pBI, CTaTbU, MOHOTpaduH,
IMaTEHTHI U T.11.;

- SI3BIK ITyOJIMKAITUH: TOJIBKO JTN
Ha PYCCKOM SI3bIKE, WJIM TaKXKe
HAa WHOCTPAHHBIX, Ha KaKuX
MMEHHO;

-XPOHOJIOTHIECKUE paMKH:
NyOJIMKalluM 32 KaKue TOJIbI
W3JaHUs,

-KaTaJIOTd, KapTOTEKH — KaKHe
UMEHHO pa3JIelibl;

-KaKue HUCTOYHUKH
npodeccruoHaIbHON
uHbopMaIuu MOYHO
UCTOJIb30BaTh B MHTEpHETE.

CocraBnenue COOCTBEHHOM
oubnmorpadun 1o
UHTEpECYIOIIen npooieme.
Opranu3zanmsi Tpex pas3ieioB B
COOCTBEHHOM KapTOTEKe:
«IIpountatby, «Bpimuckay,
«IIpounTanoy.
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[louck B oanekTpoHHOM | MH(pOpMAMOHHBII TIOUCK B 4
karajore Oubnuoreku, B | MHTepHeTe. CaMOCTOSTENBHBIN
rJ1I00aIbHON CETH | TIOUCK.
Nurepuer, B ObC
[Toeznka B CuHOmambHYIO | 3HAKOMCTBO CO CTPYKTYpOH, 10
oubmmorexky u B PI'b dboHgamu, KOMILUICKTOBAaHHEM

OubIMOTEK

6. OueHoyHbIe cpeacTBa

JUiss  OLlEeHKHM pe3yJIbTaTOB OCBOEHUS JHMCLMIUIMHBI  HCIIOJB3YIOTCS
TpaJMLIMOHHAS NATHOAUIbHAA IIKala, MNPOLEHTHas IKajua (sl OLICHUBaHUS
TECTOB) M CHCTEMA «3a4T€HO — He 3auTeHo». llepeBonm pe3yiabTaTOB OCBOEHHUS
JUCUUIUIMHBI U3 OJHOM LIKAJIBI B APYTYIO OCYILECTBIISECTCA MO CIEIYIOLEH CXEME:

IIkaJyia oeHKHU pe3yJibTATOB

KauecTBO OtmeTka B [IponentHass | OTMETKA B CUCTEME
OCBOEHUS NATUOAIIIBHOM TIKaJIe mikana (%) «3a4TEHO — HE
T CUUTUIAHBI 3a4TEHO»
(%)
90 -100 «OTIIMYHO» («5») 81 —-100 3a4TEHO
66 — 89 «Xopomio» («4») 61 — 80 3a4TCHO
50—-65 «YJIOBJIETBOPUTEIIBHOY 41 - 60 3a4TEHO
(«3»)
MeHbIe 50 «HEYIOBIIETBOPUTEIBLHO» 0-40 HE 3aYTEHO
(«2»)

6.2. Cpencrea npoMe:KyTO4YHOI0 KOHTPOJIS

e Bomnpocs! k 1udpPepeHunpoBanHHOMYy 3a4eTy:

[—
.

Crpykrypa 6ubnmoreku. Ee oTaensl

[TepBrie Oubamorexu. [lepsas 6ubnuorexa Ha JlpeBHeit Pycu

bnaroepusiii Bemukuit Kusse  SpocnmaB  Mynapeiii, ero aruworpadus,
MOYUTAHUE.

Edpocunus [lonorkas, kKHSTHHS,

Otarnbl paboThl ¢ KHUTOM

CtpyKTypa KHUTH, IEPEUUCIIUTD

CnpaBouHbIi anmapar KHUTH

OCHOBHBIE IPUEMBI U ATAIbl OUOIHMOTpadUUIECKOTO MOKCKa

W N

XN n B
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9. OcobenHoctu pabOThl € TEKyIIEH, PETPOCHEKTUBHOM U NEPCIEKTUBHON
oubnuorpadueit

10.Bunbr Oubnmorpaduveckix KaTtajaoros.

11.PaccTtaHoBKa KapTOUeK B ai)aBUTHOM KaTaJloTe

12.Kakyto poiib urpaet andaBUTHBIN KaTaJor B IOUCKE JOKYMEHTAIUH?

13.PaccTaHOBKa KapTOYEK B CHCTEMATUYECKOM KaTaJIoTe

14.YT10 MOXHO yCTaHOBHUTH, HCIOJIb3Ysl CUCTEMAaTUYECKHUI KaTaJIor B IPOLECCE
MOMCKA CBEJICHUN O JJOKyMEHTE?

15.Dakrorpaduyueckuii TOUCK

16.1Tpu3HaKu, BEIAEHSIOMINE HYKHBIA TOKYMEHT

17.Tunsl TEKCTOB, TUIIBI ITyOIUKAITIH

18.Bupl nH()OpMAIIMOHHBIX 3aIIPOCOB

19. CopaBounslie u3ganus. Buasl. x nemns.

20.0Ony0nMKOBaHHBIE U HEOITYOJIMKOBAaHHBIE HCTOYHUKHU

21.11lepBrYHbIE M BTOPUYHBIE TOKYMEHTBI

22.Jlenenue no NEPUOINYHOCTH

23.TunoJsiorus U31aHuM 1o UEJICBOMY Ha3HAYCHUIO

24.0OCHOBHBIE IIAr¥ MOUCKOBOTO 3aIpoca

25.@enepanbHbiii 3akoH oT 29 nexadps 1994 roma @3 «O6 obsi3aTenbHOM
IK3EMIUISIPE JOKYMEHTOBY

26.00s13aTeNbHBIN OECIUTATHBINA YK3EMIUISIP

27.0cnoBHoe n3nanue PKII

28.CunonanbHas 6ubmuorexka Mockosckoro Ilatpuapxara umenu Casreiiiiero
[Tatpuapxa Anexkcus I

29.Meronuka noucka B UHTepHere. 3 sTamna.

30.ITouck ucrounnkos B OBC.

Ipu NPoBeeHNH 3adeTa ciaenyer PYKOBOJCTBOBATHCS

HHMKENIPUBEACHHBIMHM KPUTEPUSIMH OLCHKH 3HAHUSA CJIylIATeeH:

«Ba4YTCHO» - CTYACHT BJIAACCT 3HAHHUAMU TCOPCTHUYCCKUX M IMPAKTHYCCKHUX

BOIIPOCOB MIPOTPAMMHOI0 Marepuaia, OTBEYaeT Ha BCE JOMOJHUTEIbHBIE BOITPOCHI,
YMEET CBS3bIBATh TEOPUIO C MPAKTUKON, YMEET MPOBOAUTH MEKITPEIMETHBIE CBSI3H,
OOBSICHSIET 3HAYEHUE TpeaMeTa sl NMpodheCCHOHAIBHON NESITEIHbHOCTH, BIajeeT
JIOTUKOM MBIIIJICHUS.

«HC 3a4YTCHO» - CTYACHT IMPAKTHYCCKHU HC BJIAJICCT 3HAHUAMU IIPOTIrPAMMHOIO

Marepualia, IJIOXO0 OTBEYAET HAa OTACJIbHBIC JOMOJHHUTENbHBIE U YTOUHSIOLIWE
BOIIPOCHI.

7. Y4eOHO-MeTOAMYECKOEe M MH(OPMALIMOHHOE 00ecIeYeHue
JTUCHHUILITHHBI
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e OcHoBHas UTEpaTYypa

1. YuebHO-pakTHUECKOE TMOCOOMe s CEeMHHAPCKUX  3aHATUH IO
qucuUIuinHe: Metouka yueOHOM eI TeIbHOCTH © MPOIEIeBTUYECKUM KypC.
- Konomna : KonomeHnckas gyxoBHasi ceMunapusi, 2015. - 24 c.

e JlomosHuTeILHAA JIMUTEPATYypa

1. UpzabekoB B.JI. TaitHa pycckoro cjoBa : 3aMETKH HEPYCCKOTO YeJloBeKa. -
N3n. 6-e. - MockBa : J[aHWJIOB MY’KCKOM MOHACTBIpb: J[aHUIOBCKHUIA
0narosectHHK, 2009. - 199 c. : ui.

2. Pesankuna ['.B. Cexkpersl BweIOOpa mpodeccun: HayuHo-momynspHoe
u3nanue. - Mockaa : I'enesuc, 2002. -80 c. - (Ilcuxonorus st ;kU3HN).

3. Ilonomapenko JLII. Ilcuxonorus s crapuiekinaccHUKoB : IlocoOue mis
negarora : B 2. 4. / JLII. Ilonomapenko, P.B. bemoycoBa. - Mocksa :
BJIAZIOC, 200. - (bubanoTeka MIKOJIbHOTO IICUX0JIOTa).

e HHTepHeT — pecypcehl:

1. bubmuoreka. bubmuoreunoe nemo. - URL:https://cribs.me/bibliotechnoe-
delo-i-bibliotekovedenie/spravochnyi-apparat-knigi . - Texkcr.
N3o6paxenue (nata odpamenus 25.11.2025).

2. HammonaneHoe kauroxpanunuiie PKII (Apxus neuatn). Anpec caita. —

URL: http://www.bookchamber.ru/

4. Poccuiickas  ['ocynmapctBennass ~ Oubnmuoreka  (PI'b). —  URL:

http://www.rsl.ru/ u http://www .leninka.ru/

Poccutickas nannonanpHas ouodmoreka (PHB). — URL: http:// www.nlr.ru.

6. Hayuynas OubGnmoreka MOCKOBCKOrO rocyJapCTBEHHOTO YHHUBEPCUTETA UM.
M. B. JlomonocoBa (MI'Y). — URL: http://www.nbmgu.ru/

e

W

8. Meroauyeckue peKOMeHIANH VISl COyHIATe e M0 U3YUYEHUI0
TUCHUNTIHHBI

Hucrumnaa «Mertoanka yuyeOHOM paboTh» UMEET Cyry0o MpaKTUYeCKH
XapakTep, MOAITOMY CaMOCTOATEIbHasl padoTa UTPacT B €€ yCIEIIHOM YCBOCHHUU
BaXHEHIIyl0o poib. Ha ayIuTOpHBIX 3aHATHSX O0OydYarommecs 3HAKOMSTCS C
OCHOBHBIMH TIPAaBUJIAMH, HCIOJIB30BaTh KOTOPHIE OHU JIOJDKHBI TPU H3YUEHHUH
JIpYruxX TpeIMeToB. JTO TOMOXET YYeOHbId mpouecc caenarb Ooliee
() PEKTUBHBIM U YBJIEKATECIbHBIM.

YcnenHoMy yCBOCHHMIO T€M TUCIUIUIMHBI OyJeT CHOCOOCTBOBATH BBHITIOJHEHHE
CJIEYIOIIUX TPEOOBAHUM:
1. HeoOXOIUMO OTBOAWTH OCBOEHHUIO JUCHUIUIMHBI HE MEHEee Ioyydaca
€XXEJITHEBHO;
2. 4TeHue JOJKHO CTaTh XOPOIIEH MPUBBIYKON;
3. mpH YTEHUH HEOOXOIMMO HUCIIOJIb30BaTh MHTETPAIbHBIN alTOPUTM YTCHHUS;
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4. TOJIBKO CaMOCTOATEJIbHBIC 3aHSTUS, PETYJISIPHBIE M CUCTEMATUYECKUE, MOTYT
JaTh XOPOILLUMI Pe3yJIbTaT B OCBOEHUHU TEM JAHHOTO Kypca.

9. MaTepl/IaJILHO-TeXHI/I‘leCKOE o0ecrneueHue ANCIHUIIJINHBI

° TpeOoBaHus K AyAUTOPUAM ISl IPOBEACHNUS 3AHATHI

JUist  mpoBeieHUsT 3aHATHM  HEoOXoAMMa  ayJuTOpUs, OCHAICHHAs
IIPE3EHTALMOHHON TEXHUKOM.

o TpeOoBanuss K 000pya0BaHMIO pPadOYMX MeCT IpenogaBarTeass M
CTYACHTOB

Jlist mpoBeneHUs 3aHATHH HEOOXOJWM CTaHAAPTHBIM HAOOp ydeOHOM
MeOenH, KOMIIBIOTEP, IPOEKTOpP C SKPAaHOM WIM JIIEKTPOHHas Jocka. /Jlns
OpraHu3allid CAMOCTOSITEBHOM pabOThl CTYAEHTOB HEOOXOJHMM KOMIIBIOTEPHBIM
KJ1acc ¢ paboyrMMH MecTaMu, OOecreuMBalOlMMU BbIXOA B MHTEpHET, a Takxke
JOCTYII K CKaHEPY, KONMPOBAJILHOMY anmapary ¥ NpUHTEPY.

o TpedoBanus kK MPOrpaMMHOMY O0ecIieYeHHI0 Y4eOHOro mpouecca

Jlis uHPOPMALIMOHHO-PECYPCHOIO OOeCTeueHus! AUCHMILIMHBI HEOOX0IUM
CTaHJIAPTHBII KOMILJIEKT JIMLEH3UMOHHOTO MPOrpaMMHOT0 obecrneueHus aiasi MS
Office (MS Word, MS Power Point, unbie mporpaMMbl KOMILICKTA).

[Iporpamma onoOpena Ha 3aceganuu kadeapsl LlepkoBHO-TTPAKTUYECKUX
JUCLUTLINH.
ITpoTtoxon Ne 80/6 ot «14» mast 2026 roxa.

3aBenyromuii kadenpoit [{epkoBHO-NIPAKTUYECKUX JTUCITUILINH
Uymunuena O.H.
A
Cope
«14» masn 2026 r.{/

15



