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1. OO01He MOI0KEHUS

1.1. bubGmmoteka Pennurno3noit opraHu3anum — TyXOBHON 00pa3oBaTenbHOM
OopraHu3anuy BbIclIero oOpazoBaHusi «KoysoMeHcKasi JIyXOBHAs CEMHUHAPHUS
MockoBckoii enapxuu Pycckoii [IpaBocnaBhoit Ilepku (mamee — CemuHapus)
SBJIIETCSI OHUM U3 CTPYKTYPHBIX nojpasneneHuit CeMuHapuu, o0ecreynBaroniee
donnamu u uHPOpMammen y4eOHBI TPOIECC M HAYYHO-HCCIEAOBATEIbCKYIO
NeSATEIbHOCTD, BEAET JyXOBHO-TIPOCBETUTEILCKYIO padoTy.

1.2. bubnuotexa CeMuHApUU UMEET CTATyC OMOIMOTEKH 00pa30BaTEILHOTO
yUpexKIACHUS.

1.3. OpraHumzanus # JA€ATEIBHOCTh OWONHMOTEKH pErJIaMeHTHPYETCS
denepanbHbIMU 3aKOHaMK: «O OmOmMHoTeuHoM Jnene», «O0 obpazoBanum», «O0
uH(popmanuu, UHPOPMATH3AUMU W 3aIIUTE WH(OpPMAUU», MOCTAHOBJICHUSIMH,
pUKa3aMyd ¥ UHBIMA HOPMATUBHBIMHM NPABOBBIMU AaKTaMH OPTaHOB YIPABJICHHUS
BBICIIIIMH Y4E€OHBIMH 3aBeIeHUAMH, Y cTaBOM CeMUHAPHH.

1.4. JleaTenbHOCTh OUOJIUOTEKH KOOPJAWHUPYETCS IMPOPEKTOPOM  TIO
y4eOHOH padoTe, Ha3HAYEHHBIM peKTOpoM CeMUHapuu.

1.5. Tlopsmox monb30BaHuss (GoHAAMU  OUOJMOTEKH  OMpeeseTCs
«IIpaBuiiamMu MoOIB30BaHUS OMOITHOTEKOWN.

2. OcHOBHBIE 3a/1a4d OMOIMOTEKHU

2.1. TlomHoe, omepatuBHOE, OWOMMOTEYHOE ¥  WH(POPMAIMOHHO -
oubnuorpaduueckoe o0cyKUBaHUE MOJIb30BATENCH: CTYJICHTOB,
npernojiaBareneid, B COOTBETCTBUM C MH(OPMAIMOHHBIMU 3allpOCaMH Ha OCHOBE
HIMPOKOTO JIOCTyNa K (POHJIaM U CIIPAaBOYHO-TIOMCKOBOMY almnapary.

2.2. ®opmupoBanue (QoHIAa B COOTBETCTBHH C MNPOQHIEM JTyXOBHOTO
yueOHoro 3aBeaeHus (CemuHapuu), 00pa3oBaTEbHBIMU IpOTpaMMaMu U
MH(OPMAITMOHHBIMU MOTPEOHOCTIMHU YUTATENECH.

2.3. Opranuzanys v BeJeHHE CIIPaBOYHO-TIOMCKOBOTO arapara: KaTajloros,
KapTOTEK U 0a3 JaHHBIX Ha TPAJULIMUOHHBIX U JIEKTPOHHBIX HOCUTEISIX.

2.4. Bocniutanue OMOIMOTECYHO-UH(MDOPMAIMOHHONW KYJIBTYpPHl, OOy4YeHUE
yuTaTelied COBPEMEHHBIM METOJaM MOoucKa HMHPOpMalUM, B TOM YHCIE B
aBTOMATHU3UPOBAHHOM PEKUME.

2.5. CoBepilleHCTBOBaHHE pa0OThl OMOJMOTEKM HA OCHOBE BHEAPCHHS
COBpPEMEHHBIX  TEXHOJOTMM W  KOMIIbIOTepU3aluuu  OuOIMOTeYHO -
MH(OPMAIMOHHBIX MPOIECCOB.



3. OcHOBHBIE (QYHKIIHH

3.1 bubnmuorexka  oOecneynBaeT  MOJb30BaTeled  OCHOBHBIMHU
OMOJIMOTEUYHBIMU YCITyTaMHU:

- TIpenoCTaBIseT MOJIHYI0 HHPOPMAIIKIO O cocTaBe OMOJIMOTEYHOTrO POH A
yepe3 CHUCTEMY KarajoroB, KapTOTeK U Jpyrue (opmbl OHOIMOTEYHOTO
UH()OPMUPOBAHMUS;

- BBIJACT BO BPEMEHHOE MOJb30BAaHUE IMPOW3BEACHHUS TEUaTH U JIPYTHe
JIOKYMEHTBI U3 OMOJIMOTEUHBIX (DOHIOB;

- OKa3bplBa€T  KOHCYJBTATUBHYIO  TIOMOIIb B  CaMOCTOSITEILHOM
uHpopMarimoHHOM W OumOimMorpadUyeckoM  TOMCKE  JIOKYMEHTOB  C
UCIIOJIb30BAaHUEM  CIIPABOYHO-OMOIMOrpaduueckoro anmapara OHOIMOTEKH B
TPaJUIIMIOHHOM U 3JIEKTPOHHOM PEKUMAX;

-  KOHCYJBTUPYET IO METOJUKE COCTaBJieHUs1 Oubamorpaduu K
CEMECTPOBBIM COUMHEHUSIM, TUILIOMHBIM U IPYTUM paboTaM;

- COCTaBJISIET B MOMOILb HAYYHOU M Y4EOHOW paboTe CEMHHApUU CIIHCKHU
JUTEPATYPHL;

- BBINOJHSAET TEMaTUYECKHe, aApEecHble W Apyrue Oubiuorpadpuyeckue
CIpaBKH, TMPOBOAUT Oubnuorpapuyeckue o0030pbl, OpPraHu3yeT KHUXKHbIE
BBICTaBKH.

3.2. ObecnieunBaeT KOMILIEKTOBAHWE OOTOCIIOBCKOM, YISOHOM, CITPaBOYHOM,
MEPUOIMYECKON JIUTEPATYPON U ApP. BUJAAMU U3IAHUMN, a TaKKE JOKyYMECHTaMU Ha
AJIEKTPOHHBIX HOCHUTEISAX B COOTBETCTBUU C yU€OHBIMH IJIAHAMH, TIPOTPaMMaMH U
TEMATHUKON Hay4IHBIX UCCIIETOBAHUIA.

3.3. CaMOCTOATENBbHO OTNpeesieT HCTOYHUKHA KOMIUIEKTOBAHMS (POHJIOB.

3.4. OcymecTBaseT TEXHUYECKyl0 00paboOTKy [TOKYMEHTOB, yYeT
OuOMMOTeUHbIX (DOHIOB M HU3BIATHE JOKYMEHTOB W3 (POHIA B COOTBETCTBUM C
JEHCTBYIONTUMH HOPMATHBHBIMH ¥ MIPABOBBIMU aKTaMH.

3.5. Opranuzyer u pa3MmerniaeT OCHOBHbIE U TMOJACOOHBIE (DOHIBI
oubnuorexu. ObecreunBaeT UX UCIIOJIb30BAHUE, COXPAHHOCTD, PEXKUM XPaHEHUS.

3.6. PackpeiBaer conmepkanue (HOHIOB OWUOIMOTEKH, HW3y4aeT CTEMeHb
yIIOBJIETBOPEHUS YATATEIBCKOTO CIIpOca.

3.7. N3yuaer ucnoib3oBaHUE (POHIOB C IENbIO MPUBEIEHUS COCTaBa U
TEeMaTUKH  (OHJOB B COOTBETCTBUU C HMH(POPMALMOHHBIMU MOTPEOHOCTAMHU
yuTaTeNaei; aHaIM3UpPYyeT KHUI0-0OECIEYEHHOCTh CTYAEHTOB YyYeOHUKaMU U
y4eOHBIMH TTOCOOUSIMHU.

3.8. OcymecTBisieT yu€T, pa3MellleHrne U NpoBepKy (POHI0B, 00ecreunBaeT
UX COXPAHHOCTb, PEKUM XPAHEHUSI.



3.9. UckmrouaeT 1OKYMEHTHI U3 OMOIMOTEYHOro (POHAA B COOTBETCTBUU C
JeHCTBYIOIIMMU HOPMAaTUBHBIMU M ITPABOBBIMH aKTaMH.

3.10. Bemér cuctemy OHUONMMOTEYHBIX KaTaJlOrOB U KapTOTEK Ha
TPAJUIMOHHBIX M  DJEKTPOHHBIX HOCHTEISIX C IEIbl0 MHOT0ACIEKTHOTO
uH(GOPMaIMOHHO-0MOIHOTpaUIECKOTO pacKphITUs (HOH/A.

3.11. O6yuaer uuTareraeii COBPEMEHHBIM METOJaM Moucka MHPOpMaluud B
TPaJUIIMOHHBIX M ABTOMATU3HPOBAHHBIX WH(GOPMALMOHHO - OuOIMorpadudeckux
crcTeMax U r100aabHBIX HHPOPMAIIMOHHBIX CETSIX.

4. Yupasnenue. CTpyKTypa U IITATHI.
MaTtepuanbHO-TEXHUUECKOE 00eCIIeUeHHE

4.1. PykoBoacTBO OHMOIHMOTEKOM OCYIIECTBISECT 3aBEAYIOIIMI, KOTOPBIN
Ha3HadaeTcss pekropom CeMuHapuu. 3aBeAyIOIIMM HECET OTBETCTBEHHOCTH 3a
BBITIOJIHEHUE BO3JIOKEHHBIX Ha OHOMMOTEKY 3a7a4 U (PYHKIUH, 3a COCTOSHHUE
TEXHUKH O€30MacHOCTH, OXpaHy TpyJa ¥ TPOU3BOACTBEHHON CaHWUTApHH.
PacniopspkeHust M yka3zaHUs 3aBEIYIONIETO OO0s3aTEeNbHBI JJISI BCEX COTPYIHUKOB
OMOJIMOTEKH.

4.2. PaboTHMKM OHMOJMOTEKM HA3HAYAIOTCS W OCBOOOXKIAIOTCA OT
JOJDKHOCTH ~ PACHOPSDKEHUEM — peKTopa IO MPEJCTABJICHUIO  3aBEAYIOIIETO
OnOIMOTEKOM.

4.3. llltaTHas YUCICHHOCTh OMPEACIACTCS W 3aKPEIUBICTCS B IITaTHOM
pacniucanuu CeMHUHApUU U YTBEPIKIACTCS PEKTOPOM.

4.4, bubnuoTteka BeleT JTOKYMEHTAIMIO U MPEIOCTABISIET OTYETHl U UHYIO
UH(OPMAITUIO O CBOECH JIESITEIIbHOCTH B BBIIECTOSIINE NHCTAHIIMUA B YCTAHOBJICHHOM
MOPSIKE.

45. PykoBoacTBO  ceMuUHapuu  OOECHEUYMBAET  TapaHTUPOBAHHOE
(uHaHCUpOBaHUE KOMIUIEKTOBaHMs, oOecrneuynBaeT OHOIMOTEKY HEOOXOIUMbBIMU
CIIy’KE€OHBIMU ¥ TMPOU3BOJICTBEHHBIMU IMOMEIIEHUSMHU, JIEKTPOHHO-BBIUMCIUTEIHHON
Y KOIUPOBAIIbHO-MHOXHUTEIBHOU TEXHUKOU, OPTTEXHUKOM.

5. IIpaBa u 06s13aHHOCTH

bubnuoreka umeeT npaBo:

- CaMOCTOSITEIPHO OMPENENSATh COJepKaHUE M KOHKpETHBIC (HOPMBI CBOEH
JEATeIbHOCTY B COOTBETCTBUM C IEJISIMH U 3ajlayaMM, YKa3aHHBIMH B
[Tonoxxenuu;

- BHOCHUTb IPEAJIOKEHUSI IO COBEPILIEHCTBOBAHUIO CTPYKTYpbl OUOIMOTEKHU U
IITATHOTO PACIIUCAHMUS;



- pacmopspKaThCsl MPEAOCTABICHHBIMU OUOIMOTEKE CpPEeACTBAMH B paMKax
YTBEPKTAEMBIX CMET;

- TMPUHAMATH ydYacTHe B paboTe HAyYHBIX KOH(EPEHIM, COBEIIAHUH,
CEMHUHAPOB TI0 BOTIpOcaM OMOIMOTEUHO-HH(POPMAITMOHHON JIeATEITHPHOCTH,

- pacmpenenarth y4eOHbIH (DOHI B COOTBETCTBHH C Y4YEOHBIM IUIAHOM U
porpaMmmamy,

- 3HAKOMHUTHCS C OOpa30BaATEIBHBIMUA MPOrpaMMaMH, y4eOHBIMHU TUIaHAMU

CEMUHAPUH,

- ONpenenaTh BUIbI W pa3Mepbl KOMIIEHCAIWK yiiepba, HaHECEHHOTO
guTaTeIsIMM  OmOnmoreke,  cormacHo  «[IpaBuimamM  moOJIb30BaHUS
OHOINOTEKOI.

6. OTBETCTBEHHOCTb.

6.1. bubnmorexka OTBETCTBEHHAa 3a COXpaHHOCTh (oHAOB. PaboTHHKHK
OuOMMOTEKH, BUHOBHBIE B MPUYMHEHUU Yyliepda OMOIMOTEUHBIM (POHIaM, HECYT
OTBETCTBEHHOCTD B MOpsIKE, MPEeTyCMOTPEHHOM JIEUCTBYIOLUM
3aKOHO/1aTEIbCTBOM;

6.2. CoTpyaHuku OMOTMOTEKH HECYT OTBETCTBEHHOCTH 32 HEHCIIOIHEHUE WU
HEHAQ/JIeKAIllee HUCHOJHEHHE OOSA3aHHOCTEM, MNPEAyCMOTPEHHBIX  HACTOSIIUM
[TomosxeHrneM U CBOMMHU JOHKHOCTHBIMUA UHCTPYKITUSMHU.



